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(b) The Office of General Counsel as-
sists in the preparation of charters; re-
views and clears the proposal for con-
formity with the Act and other re-
quirements; and assures publication of
the Administrator’s determination of
renewal in the FEDERAL REGISTER.

(c) The Office of Legislative Affairs
transmits approved advisory com-
mittee charters to the House and Sen-
ate Committees and to the Library of
Congress.

Subpart D—Operation of Advisory
Committees

§ 214.31 A.I.D. Advisory Committee
Representative.

(a) For each advisory committee used
by A.I.D., the Administrator designates
an A.I.D., employee to serve as the
A.I.D. Advisory Committee Represent-
ative.

(b) The designated A.I.D. employee
performs functions required by section
10 of the Act and assigned herein. Such
functions include:

(1) Calling, or giving advance ap-
proval to, advisory committee meet-
ings;

(2) Approving an agenda for each
meeting;

(3) Making recommendations on pro-
posals to close meetings, or parts of
meetings, to the public; and clearing
such recommendation with the Advi-
sory Committee Management Officer
and the General Counsel for decisions
by the Administrator;

(4) Assuring that advance notices of
each meeting (whether open or closed)
are published in the FEDERAL REG-
ISTER, provided through other means
such as press releases and direct mail,
and provided to the Advisory Com-
mittee Management Officer.

(5) Assuring that open meetings are
accessible to the public;

(6) As specified by the Administrator,
chairing or attending each meeting;

(7) Determining the number of com-
mittee members necessary to be
present at any meeting for the trans-
action of committee business;

(8) Adjourning any meeting, when-
ever he determines adjournment to be
in the public interest;

(9) Assuring that minutes are kept of
each advisory committee meeting and

of the meetings of sub-committees and
sub-groups, and that such minutes are
certified for accuracy by the chairman
or presiding officer of the committee;
and

(10) Assuring that, subject to section
552 of title 5 United States Code, the
documents of the advisory committee
are made available for public inspec-
tion and copying.

(11) Maintaining a current list of
members of the advisory committee,
and furnishing membership informa-
tion to the A.I.D. Advisory Committee
Management Officer on request.

§ 214.32 Calling of advisory committee
meetings.

(a) No advisory committee is to hold
any meetings except at the call, or
with the advance approval, of the des-
ignated A.I.D. Advisory Committee
Representative.

(b) Each advisory committee meeting
is conducted in accordance with an
agenda approved by the designated
A.I.D. Advisory Committee Represent-
ative.

(1) The agenda lists the matters to be
considered at the meeting and indi-
cates whether any portion of the meet-
ing is to be closed to the public in ac-
cordance with subsection (c) of section
552(b) of title 5, United States Code.

(2) Copies of the agenda are distrib-
uted to members of the committee
prior to the date of the meeting and
are included in the official records of
the Advisory Committee.

[40 FR 33205, Aug. 7, 1975, as amended at 42
FR 26975, May 26, 1977]

§ 214.33 Notice of meetings.
(a) Notice of each advisory com-

mittee meeting (whether the meeting
is open or closed) shall be published in
the FEDERAL REGISTER at least fifteen
(15) days before the date of the meet-
ing, and should also be provided
through other means such as news-
paper advertisements, press releases,
and direct mail.

(1) Exceptions to the requirement for
public notice are granted only for rea-
sons of national security as determined
by the Director, OMB and are re-
quested and justified by the Adminis-
trator, A.I.D. at least thirty (30) days
prior to the meeting.
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